Grade an Assignment

In the Assignment Manager,
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click an assignment,
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and then click a student in the Students list or a class in the list of classes.
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In the lower pane, click Grade.
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If you selected a student, the Grading Tool displays that student's assignment. If you selected a class, the first student in the Not Submitted list is selected.
In Points Possible, a value for the perfect score appears. Edit the Points Possible, if needed.
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When you opened the Grading Tool, a score for auto-graded questions may have appeared next to a student's name on the left side of the Grading Tool. As you grade, points are automatically added or subtracted from the score.
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Navigate through the assignment by clicking on the Previous Page and Next Page icons or select a page from the page list.  You may navigate to the next student by clicking Next Student.
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In the box next to each question, an auto-graded value may appear. Type or edit question points as needed. [image: image8.png]Not Submitted:
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Use the Grading toolbar or type comments directly into the student response.
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Type general comments in the Information and Teacher Comments page at the end of each student's work.
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When you finish grading a student's work, make sure this score is correct. Edit the score, if needed.
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Click Next Student.
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OR
In the Students list, click another student's name.
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To grade another assignment, close the Grading Tool by clicking the Close button, 
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then select a new assignment in the Assignment Manager, and then click Grade.

